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Cassy Smith
Project X 11:29 AM
Just a reminder to update the team before our meeting later....

Cassy Smith
® Project update 11:28 AM
Let's discuss the timeline for Project X later. www.solarmora.c...

Cassy Smith
® Agendaitems 1:27 AM
Can you organize the discussion items for today's meeting? w...
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General Labels Inbox Accounts and Import Filters and Blocked Addresses
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View: . )
() Conversation view off
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emails of the same
topic are grouped

together)
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Advanced Offline Themes Multipleinboxes Keyboard Shortcuts
Vertical Split
Preview Pane
ble the abili le on/off the ability to vi ® Enable : :
Enable the ability to toggle on/off the ability to view . Disable Horizontal Sp|lt

your messages side by side with the message list.
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Settings
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Next month's budget Inbox X X 8 B
r Cassy Smith <cassy@solarmora.com> & 7:30 PM (0 minutes ago) ﬂ{ -« :
$ 1 Gary, gavin, Margot, Mary, Murthy, Patricia, Pete, Sondra [~
Hi everyone, & Reply
&~ Reply to all
Here's next month's budget. Please let me know if you have any questions.
®» Forward
Thanks,
Filter messages like this
Cassy
Print
Delete this message
Report spam
Report phishing
@5 Budget.pdf ' Show original

Translate message

Mark unread from here
@ 73
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n 4. ~ To Mary Dorma» Pete Newel = Margot Ramsey « Patricia
4. Reply to Gary Goodsall, gavin, Margot Ramsey + 4
&~ Reply all to Gary Goodsall, gavin, Margot Ramsey + 4

®» Forward

Edit subject

Pop out reply
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! From Date Receive d

v Today
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[J Inbox
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Snoozed
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Move Junk 7 tad C
Edit Rules...
Subject

Apply >
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TAILIDEINEZEEIRLET,
[P4IEEER =0y ILET,

Q Search mail

From mdesdai@solarmora.com,
To

Subject

Has the words Project X

Doesn't have

Size greater than

Date within 1 day -

Search All Mail

[[] Hasattachment [] Don'tin hats

Create filter

800D < J o o

00

When a message arrives that matches this search:

Skip the Inbox (Archive it)

Mark as read

Star it

Apply the label: Project X

Forward it ~add forwarding address
Delete it

Never send it to Spam

Send canned response: Choose canned response... ~
Always mark it as important

Never mark it as important
Categorize as: Choose category... ~

Also apply filter to 0 matching conversations:

Learn more

Create filter
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2. [FfE@EH FTRUO—-ILLET,
3. [FEEEHON] ZBIRLET,
e 5 = os ‘ 4 HIR. BB, Avb—SEAALET.
5

Accounts Outof Public  Import (BRET) BRI EFRAHIEE DA ERBMNERIET H5HE
Office Folders (X, AvtE—CDTFTDFVvIRVIREFVIZLET,

6. R—UTHOEREZRF E7)VILET,

Outlook: B EII5%&

Settings [ R o

General Labels Inbox Accounts and Import Filters and Blocked Addresses  Forwarding and POP/IMAP ~ Add-ons  Cl

responder off
responder:

e Vacation responder on
(sends an automated

epytoincoming  Firstday:  April 25,2018

messages. If a

¥/ Last day: April 30,2018
Subject: [Out of office

contact sends you
S Message:
this d reply SansSerif v T~ | B Z U A v &2 Eviz==EE"| L
will be sent at most
« Plain Text

once every 4 days)

Learn more I'll be out of office from April 25 to April 30. During this time, please contact my manager for any
requests.
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Project X 1. BALOEZRET7AaY Q > [EQE] #7)voLET,

Cassy Smith

Are you ready for today's meeting? www.solarmora.c... 2 [7—_\‘Z7 I*‘yjﬁ %u] i —GZ7 D _)[/ Li.d— .
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W E2)voLET,
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BIRLEY,
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Settings

General Labels Inbox Accountsand Import Filters and Blocked Addresses  Forwarding and POP/IMAP  Add-ons Chat

Desktop Notifications: Click here to enable desktop notifications for Solarmora, Inc. Mail. Cassy Smith & X
(allows Solarmora, Inc. Mail to display New mail notifications on - Notify me when any new message arrives in my inbox or primary tab M Budget due today

popup notifications on your desktop

Important mail notifications on - Notify me only when an important message arrives in my inbox mail.google.com

when new email messages arrive)

i'eariiiare e Mail notifications off
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Outlook: I XEAT7 VX

Account Settings...
&4% Add and remove accounts or

change existing connection settings.

@9 Delegate Access
&8 Give others permission to receive
items and respond on your behalf.

@ Download Address Book...
¥

Download a copy of the Global
Address Book.

Eb Manage Mobile Notifications
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